SO GIAO DUC VA DAO TAO DAK LAK  CONG HOA XA 11QI CHU NGHIA VIET NAM
TRUONG THPT PHAN DINI PHUNG Doe lip - Tir do - Hanh phiic

Krong Pic, ngay 10 thang 9 ndm 2024

PHAN CONG NHIEM VU CAC THANII VII-N BAN QUAN LY
DAY THEM, HOC THEM
Niim hoe 2024 - 2025

Ciin cir Thong tu s6 17/2012/TT-BGDDT, ngdy 16 thang 5 nam 2012 cua Bo
Gido dyc va Do tgo ban hiinh Quy djnh vé day thém, hoc thém;

Can cir Quyét dinh s6 08/2013/QD-UBND ngay 01/02/2013 cia UBND Tinh
ik Lik Quy dinh vé duy thém, hoc thém trén dja ban Tinh Pk Lak;

Can cir Cong viin s6 1774/SGDDT-GDTrH, ngay 18/11/2020 vé wgc huéng dan
hoat déng day thém, hoc thém ké tir nam hoc 2020-2021; Cong vén s6 231/SGDDT-
GDTrH, ngdy 02/3/2021 vé viéc ting cuong quan 1y DT-HT trong trudng hoc tir nam
hoc 2020-2021; Céng vin so 1782/SGDPT-GDTrH-GDTX, ngiy 26/10/2023 v'é viée
ting cudng quéan ly DT-HT trong nha trudng; cac hoat dong gido duc ky nang song va
cac hogt dgng ngoai gio chinh khoa;

Thye hién Quyét dinh sb 69/QD-PDP ngay 10/9/2024 cia Hiéu trudng Truc ;m_rm
THPT Phan Binh Phing vé viéc thanh Idp Ban quan Ii day thém, hoc thém Tﬂf% ' 3L
THPT Phan Binh Phing nam hoc 2024-2025. Ban quan ly thong nhét phin co \"'1"9“”
nhiém vu cac thanh vién trong Ban quan Ii day thém, hoc thém nhur sau:

1. Ong Nguyén Pinh Diing — Hi¢u truéng, Truéng ban:

- Phu trach chung, chi dao cac thanh vién thuc hién nhi¢m vy theo phan cong;
chi dao xay dung cac K& hoach vé 16 chirc DT-HT trong nha trudng diing quy dinh;

- Chiu trach nhiém toan dién trong viéc diéu hanh don vj té chirc day thém, hoc
thém trong nha truong dam bao quy dinh, dép img nguyén vong ciia HS va cha me¢ HS
vé hoc thém;

- Ban hanh cédc védn ban lién quan dén cong tac quan li day thém, hoc thém trong
nha truéng;

- Quan li, chi tra va sir dung nguon kinh phi day thém, hoc thém ding quy dinh.
Phé duyét hd so quyét todn vé day thém, hoc thém.

2. Ong Nguyén Thé Lc - Phé Hiéu truéng, Phé truéng ban:

- Phuy trich cdng tac chuyén mén; Tham muu xay dung Ké hoach day thém, hoc
thém, cac quy dijnh vé thyuc hién quy ché chuyén mén trong nim hoc 2023-2024 trinh
Hiéu truong phé duyét va bao céo vé S& GD&DT truéce khi thue hién;

- Chi dao céc té/nhém chuyén mén xdy dyng Ké hoach DT-HT theo diing quy
dinh va phé duyét ké hoach trudc khi thyc hién;

- Chi dao viéc kiém tra, gidm sat thuc hién cic quy dinh ciia Bd GD&DT, cua
UBND tinh Dk Lak va cia S&¢ GD&DT vé quan ly DT-HT;
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~ Kadm trg, Ay dmvi s i W DT ena cae lop v tham gia vae nhie hd 8o
W nehi thanh todn tidn day thém cta GV (s tidt dav),
1 B3 Ngwydn Uhj Hgnh - Pha Higw tnong, Pho tnrvng ban:
< Chi o cae N phin, t chire dodn the v GVON ede 1op ¢ tham gia hoe thém
lm 1t odng tae quan Iy oo so it \hil thidt by,

< Ch dao 16 Van phidng Vo odng tae phue v cho cdng tie DT tong nhi
inndng;

* Tham gia ki{m L, ram san vige thye hign DTSHT g cde lops

~ Quan [\ né nd P how sinh vl chi dpo b phin bio v nhd tomg dam bdoe an
mah Ut an todn tang hee trong cde budi hoe thém do nha trdng 1o chire,

4. Ong Ngé Van Mudi - Thu Ky HDGD, Thu ky ban:

- Phy trich odng tac wag hop cae I\\n R so vé DT-HT theo dung huong din
CUR 03¢ G Ve odng tae DT-HT v o edo ve 86 GDEDT dung quy dinh;

« Tham muu cho Ban quan Iy DTSHT trong w;c Ay dymg ke hu.,uh cde bidu
mau Niém tra, tong hop thang tin hio ¢do va bio edo vé Pruong ban, vé S¢ GDEDT
theo dung quy dinh.

3. 0nglé Ngpe Charomg ~ Cha tich Cong doan, thinh vién:

Glam sat vige 18 chire DT-HT vita nha tmromg v vige DT cua gido vién ¢ tham
2ia DT dam bao theo dung quy dinh hign hanh,

o. Ong Nauyen Hnm. To - Bithu DTNCS HOM, thinh vién:

Phoi hop vai T8 GT-TV theo ddi va quan 1y chuyeén can, thye hign ndi quy
tnromg, l(‘np cua hee sinh,

7. Cae dong chi Té triimg ciia cde to chuyén mdn: Nguyen Ngoe Thudn, Ddng S¥
Danh, Nguvén Dinh T, Nguyen Thi Tuyét Lan, Nguyen Manh Cudmg, Hodng Thj
Kidu Trang. Ding Thi Nhung, Phan Thanh Son: Thanh vidn:

- Qing cic thinh vién trong t§ xdy dymg Ké hogeh day thém cda té/nhém
chuyén mén phu trich; Phé duygt Charong trinh, Ké hogeh bai day (Gido an) cia GV
day thém trong t4.

- Phoi hop voi Phéd Hidu tnrong i sodt, kidm tw vige thye hign ngi dung,
chuong trinh day thém, hoe thém ciia GV trong t,

- Cing Phoé Hidu tnrong chuyén mon xie nhin h so d& nghj thanh todn tidn day
thém h-ing thing quy hoe k¥ cia GV day thém trong & (néu cd).

8. Ong Nguyén Trong Hwdmg - Td tnomg GT-TV, thanh vién:

Phéi hop véi TO GT-TV theo ddi vi quin 1y chuyén can, thye hign ndi quy
tnromg, 1ap cia hoe sinh,

9. Ong Huynh Thanh Tién - Trimg ban TTeND, thinh vién:

Gidm sdt viée 1§ chire DT-HT via nbd trudmg va vige DT ciia gido vién ¢d tham
gia DT dam bao theo dung quy dinh hi¢n hinh,

10. Ba Nguyen Thj Binh - TS tnrimg Van phong, thinh vién:

- Phu trich va phin odng cie thanh vién to phye vi cdng tée DT-HT trong nhd
trudmg trong cdc budi hoe thém (nude udng cho HS, cdp phat s ghi ddu bai, bio v¢,
quan ly xe HS, cdng tic v¢ sinh mdi tnrimg....) v cdng tae Wi vy
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= Tham gin hoan thi¢n va leu trir hd so day thém, hoc thém trong nha tnromg
“lL‘U quy dlnh
L BA Laru Thi Ngge — Ké todn, thinh vién:

- Quin 1f hd so quyét todn dgy thém, hoc thém dam béao ding quy dinh;

- Tham muu Hi¢u trrémg chi trd, quan 1i va st dung ngudn kinh phi day thém,
hoe thém ding quy tljllh

= Phéi hgp véi ddng chi Phé truéng ban phy trich cnng léc chuycn mon hudng
din gido vién day thém hodn thi¢n che thi tye thanh quyét todn tién day thém ding
quy djnh,

12, BA La Thj Kim l}lqp = Thi quy, thanh vién:

- Thu, quan 1f tién day thém, hee thém tir hoe sinh céc lop ngp vé nha trudng va
nop vio thi khodn an hang (hofic tai khoan Kho bac Nha nuéc) dam bao diy du, kip
than, diing quy dinh vé cung tac 1ai chinh;

- Phoi hep véi Ké toan hoan thién céc thi tyc vé thanh todn, quyét ton tién day
thém, hoc thém dam bao diy du, kip thai, ding quy dinh;

- Thyre hién chi tién DT-HT khi ¢6 ddy dii hd so chi dige 1gp boi Ké todn va c6
phé duyét cia Higu trudng — Trudng ban quan Iy HT-HT nha trudmg.

13. Ciic GVCN lép cé hoc thém — 32 thanh vién (32 I6p):

- Tham gia quén ly né nép hoc sinh ciia 16p minh (s s& chuyén can, thyc hién
ndi quy truémg I6p cia HS...) trong céc budi hoc thém; Phéi hp véi cic GVBM dong
vién va hd trg hoc sinh trong subt qua trinh hoc tip va rén luyén;

- Huéng dan can b 16p (Lép phé hoc tap hojc Lép truémg) ghi day di cic ngi
dung trong mdi budi hoc (Tiét CT, tén bai hoc, HS véng,..) va tdng hop sb tiét dd hoc
trong mdi tuan; Y

- Ky xac nhan sb tiét hoc ciia 16p trong tuin, thang, hoc ky va tong hep chung; _,-_,‘f; J_*

- B:-io cdo tinh hmh day thém va hoc thém cua 1op chit nhi¢m theo dinh ky huac
theo yéu ciu (néu cd) vé BGH nha trudng,

Trén ddy la nhimg ndi dung nhigm vy cy thé cia mdi thanh vién Ban quén ly
DT-HT Truéng THPT Phan Binh Phiing niim hoc 2024 — 2025, dé nghj cic dong chi
cin cir chirc nang nhiém vy, trén mdi cuong vi cong téc clia minh tich cye chu dong
tham mury, trién khai hoan thanh tét nhimg cong viéc dugc giao gdp phan vao viéc
thye hién tot cong téc quan Iy va t6 chirc DT-HT ciia nha trudmg.

TRUONG BAN i

~HIIEU TRUGNG

Noi nhan:
- S& GD&DT (bdo cao);
- Cdc thanh vién Ban QL DT-HT;
- Luu VT.

=1

guyén Dinh Diing
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