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QUYET DINH

Ban hdrnh Quy ch6 ning bfc luong thudng xuy6g vir
ning bfc lucrng truric thni han d6i vdi vi6n chri,c

Hr{,u rRItoI{G TRIIoNG PTDTNT THCS VA THPT OAr mrr-

Cdn cu I',tghi dinh sti ZOI|ZOOI/I'{D-CP ngdy 11/12/2004 ct)a Ch{nh phtivi ch€

d0 tiin luong dAi v6'i cein b0, cCtng cht?c, viAn chuc vd luc laemS vil trang vd cdc vdn

ban sua AAi, OA ,vtng,'

Cdn cr Th6ng tr st; 1S/2026/TT-BGDDT ngdy 21/3/2026 cua 86 trffong B0 Gido

cluc t,tr Ddo tao ban hdnh Diiu lQ trudng ti€u hoc, trucing trung hoc cct sct, trudng
, .: -.

trmtg luc pho th6ng vd n'wlng phd th6ng c6 nhi€u cdp hoc,'

Ctin cu Th6ng m s6 0B/2013/TT-B\IV ngdy 31/7/2013 vd Th6ng tu s6

03i202\/TT-B\{V ngity 29/6/2021 ctia Bd nuong BO Noi va vi ch€ dQ ndng bQc luong
thtrcmg xuyOn, ndng bdc luong truoc thrti hqn; nQi dung duqrc hqp nhffu Qi Vdn bdn

Itop nhat ,tO OZnnftw-Bl,lV ngdy 02/5/2022;

Ccitt c{r O6ng vdn so 177 t/LIBND-}tilC ngdy 09/1/2026 cua TJBND tinh Ldm Ding
r'.1 lic'c' hrrcrng ddn fien khai thqrc hi€n vi€c ndng bQc luong trudc thdi hqn;

Cdn cu' Nghi quy\t tti I Z- \'{Q/CB HQi nghi chi b0 thdng 6 vit 7/2026 vd k€t luatn

rui ltoi nghi viAn chti'c ngtxli lao dQng,

Qr;YET D!NH

Di6u 1. Ban hdnh kdm theo Quy6t dinh ndy Quy chti ndng bdc lucrng thucrng

xur-6n vh nAng bAc luong tru6c thoi han doi vcvi vi€n chric Trudng PTDTNT THCS vd

TFIPT DiK Mil.

Diiju 2. Quy6t dinh c6 hiQu luc k€ tu ngdy ky. Ke tu ngay c6 hiQu luc, nQi dung

r e ndng bqc lucrng COI vOi vi6n chric t4i Hu6ng d6n s6 09iHD-DTNTDM ngay

2gt1012026 cua nhd trucmg dugc thuc hiQn theo Quy ch6 ban hdnh kdm theo Quytit
clinh ndy.

Ei6u 3. C6c Ph6 HiQu trucrng, T6 trucrng T6 Vdn phdng, k6 to6n, c6c t6 trucrng,

HQi d6ng x6t ning bAc lucrng vd vi6n chfc c6 liOn quan chiu tr6ch nhiEm thi hdnh

Quytit dinh ndy./ t
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AUY CHE

Ning b$c lucrng thulng xuy6n vi nflng b$c luong trur6'c thdi hpn diii vrit vi6n
chrfrc Trudng PTDTNT THCS vir THPT Uit nnit

(Ban hdnh kim theo Quy€t dinh siiPQD-DTNTDM ngay /{/OtZ026 cua HiQu truhng
Trudng PTDTNT THCS vd THPT Da{ ruiU \

Chucrng I

Di6u 1. Ph4m vi tlidu chinh vir Oiii tuqng rlp dgng

1. Quy ch6 quy ilinh di6u ki€n, ti6u chu6n, thAm quy€n, hO so, trinh tg x6t
'ndng bflc luong thuong xuy6n; ndng b{c luong tru6c thoi han do lflp thdnh tfch

xu6t sAc ffong thUc hiQn nhiQm vp; n0ng bflc luong tru6c thoi han khi tld c6

thdng b6o nghi hrru.

2.Ap dUng COi vOi vi6n chrtc qutnly, gi6o vi6n vd vi€n chric chuy6n m6n,
nghiQp vg thuQc danh s6ch trA lucrng cta nhd trudng, dugc x6p lucrng theo Nghi
dinh s6 20412OO4INE-CP vd thuQc pham vi di6u chinh cria Th6ng tu s5

}$l2ABfiT-BNV dfl dugc sta d6i, bO sung.

3. Quy che kh6ng iti€u chinh viEc b6 nhiQm, chuyCn x6p luong theo chric
danh ngh6 nghiQp, php c6p thdm ni6n ngh6,phu c6p thdm ni6n vugt khung hoflc
ti6n lucmg cta ngudi,lao d6ng theo hqp cl6ng khdng thuQc <l6i tuqng n6u tpi
kho6n 2 Di6u ndy. C6c ctr€ OO d6 thUc hi6n theo quy tlinh ri6ng.

Didiu 2. Cdnc* 6p dqng vh nguyOn tic thqc hiQn

1. Trong Quy ch6 ndy, "Th6ng tu sO OSIZOI3ITT-BNV" dugc hi6u ld
Thdng tu dA dugc srla d6i, bd sung bOi Th6ng tu sd 03l202llTT-BNV, c6 nQi

dung dugc hq'p nh6t t4i Vdn b6n hqp ntr6t s6 O2/VBHN-BNV ngity 0215/2022;
"COng vdn s6 4771- ld Cdng vdn s6 4771IUBND-NC ngiry 091412026 ci.r-
UBNID tinh Ldm D6ng,

2. Thpc hiQn ching clOi tuqng, diOu kiQn, ti6u chuAn, chi ti6u'.,d phdn c6p;

b6o dim khdch quan, c6ng bdng, ddn chri,"tbng khai, minh b4ch. Quy ch6 kh6ng
dat th6m tli6u kiEn ldm m6t quyAn ndng b4c luong thudng xuy6n dd duqc ph6p

lu4t quy ilinh.

3. NAng bflc lucrng thuong xuy6n khdng php thuQc chi ti6u n6ng tru6c thdi
han. C6 thdnh tich ho{c c6 don clC nghi kh6ng cl6ng nghia duong nhi6n dugc
n6ng trudc thoi hpn do thanh tich xu6t sic.

4. HOi cl6ng c6 chric ndng xem xdt, binh chgn, tham muu. HiQu truong
quyet dinh trong pham vi dugc ph6n c6p; trucmg hqp vug thAm quy6n phii trinh
c6p c6 th6m quyAn. HO so li6n quan ngudi git chric vp qu6n ly thgc hiQn <hing

ph6n'c6p COi vOi chr?c danh d6.
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5. Quy chi5 vd ti6u chi lpa chgn du-o. c cdng khai tru6c khi rip dung. Kh6ng
dtng ti6u chi ltra chgn m6i il€ hqp.thric h6a hoflc mflc nhi6n kh6ng tlinh tinh hqrp

lQ crha k6t qui x6t tru6c ngdy Quy chti c6 hiQu lUc.

Chucrng II
NAlvc BAc LUoNG THTIcTNG xuyfrN

Ei6u 3. Thli gian gift bfc vir ti6u chuAn

1. Vi6n chric chua x6p bflc lucrng cu6i ctng trong chric danh hi6n gifi dugc
xdt nAng mQt bflc khi dt thdi gian: 36 thangAOi vOi ngpch, chric danh c6 y6u cAu

trinh dQ ddo tpo tu cao tldng tr& l€n;24 thSng OOi vOi ngach, chfc danh c6 yOu
cAu trinh dO tu trung c6p tro xu6ng vd nh6n vi6n thtra henh, phuc vp. C6n cri y6u

- cAu cria ngpch, chfc danh, khdng chi cdn cri bing cdp cdnhdn.

2. Trongd.r5t tnOi gian gifi bQc, dqt chi hai ti6u chu6n: dugc cdp cb thdm
quy6n ilanh gi6 ttr myc hoan thdnh nhi$m vg trd l6n; kh6ng vi phpm hi luflt
thuQc crlc hinh thric khi€n trdch, cdnh c6o, cdch chrlc. Trudng hqrp khdng d4t ti6u
chu6n dugc x6c dinh thdi gian k6o ddi theo Di6u 5, khdng 6p dpng viQc lopi kh6i
ctr€ OO ndng thuong xuy6n v6 thdi h4n.

3. Mdc tinh vd ngdy hucrng dugc x6c dinh tu quyiSt dinh luong gAn nh6t,
qry6t dinh bO nhiQm, x6p lucmg c6 li6n quan vd cilc khoing thdi gian duoc tinh,
kh6ng dugc tinh ho{c bi k6o ddi. Ke toan lap b6ng tfnh cp th6, khdng suy dodn

i..
mdc luong tu ngudi khdc hoflc chi tr] hQ s6 hiQn huong.

Diiiu 4. Thli gian duqc tinh vir kh6ng dugc tinh

1. Thli gian duoc tinh g6m: nghi hucrng nguydn lucrng theo ph6p luQt lao
dQng; nghi hu&ng cfr6 O6 thai sin theo ph6p lupt b6o hi€m x6 hQi; nghi 6m dau,
tai nqn lao dQng, bQnh ngh€ nghi-Op hu&ng b6o hi0m xd hQi cQng d6n kh6ng qurl
06 thfung trong thoi gian git b0c; thdi gian dugc c6p c6 thAm quy6n cri di ldm
chuydn gia, di hoc, thuc tflp, cdng tdc, khbo s6t trong vd ngodi nudc, kC ci ili
theo ch6 d0 phrrr nhdn, phu qudn, ,hung v6n trong danh s6ch tri luong; thdi gian
tham gia phpc vU tai ngfi theo Luflt Nghia 4r quAn sg.

2. Thdi gian khdng dugc tinh g6m: ng$i viQc ri6ng kh6ng huOng lucrng; di
ldm chuy€n gia, di hgc, thgc t4p, c6ng t6c, kh6o s6t vugt thdi h4n dugc cdp c6
.,4 \ |
th6m quy6n quy6t dinh; bi dinh chi cdng titc,tqm gifr, t4m giam vd ciic thdi gian
kh6ng ldm viQc kh6c ngodi khoin 1; thoi gian tflp sU, k6 cbtqp sy hu&ng IOO%
mrlc luong; thdi gian ddo ngfi khi thUc hiqn nghia vp qu6n sp; thoi gian thri
th6ch khi bi ph4t tu rhung cho hu&ng 6n treo; thoi gian nghi c6ng t6c chd dri
tu6i nghi huu theo quy dinh.

3. Trucrng hqp thoi gian thir thdch it hcrn thoi gian bi k6o ddi ndng thudng
xuy6n thi tinh theo thoi gian bi k6o ddi. T6ng thdi gian kh6ng dugc tfnh dugc
quy dOi tron th6ng: phdn 16 dudi I I ngdy ldm vi6c khdng tinh; tir 11 ngdy ldm
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viQc tr& l6n tfnh 01 th6ng; kh6ng bao g6m ngdy nghi hing tuAn vd ngdy nghi
huong nguy6n luong khi x6c <linh phAn 16.

4. Cdc trucmg hqrp d?c tht, oan sai hoflc cAn tinh tai ttrUc hi6n theo Di6u 2
Th6ng tu s6 08/2013iTT-BNV; kh6ng tu clat th6m khoang thdi gian lopi tru.

Di6u 5. K6o dii thli gian vir tfnh l4i ctr6 OQ

l. Vi6n chfc bi ky lupt crich chric: k6o ddi 12 thing;bi q?nh c6o: k6o ddi 06
th6ng;bi khi€n trirch: k6o ddi 03 th6ng. Vi6n chfc c6 th6ng bho hoflc quytit Oinfr

cir-cdp c6 thdm quy0n dtuth gi6,x6p lopi khdng hoan thdnh nhiQm vp hdng n6m:

k6o ddi 06 th6ng; truong hqp c6 A2 ndm kh6ng li€n tiSp khdng hodn thenh
nhiQm vp thi m5i ndm bi k6o dai 06 th6ng.

2. N6u vt}a khdng hodn thdnh nhiQm w v}a bi ky luflt, thdi gian k6o dai 1A

t6ng c6c khoing tuong fng; ni5u vi6c kh6ng hodn thanh nhiQm vU do chinh hdnh
vi dd bi xri li ki luat thi chi tfnh theo hinh thrtc kli luflt tucrng img, kh6ng cQng

hai lAn cho ctng hdnh'vi.

3. Vi6n chric li d6ng vi6n bi ky luQt Dang: n6u d5 c6 quy€t <tinh $i"luflt
hanh chinh thi tinh theo hinh thric lcj' lu{t hdnh chfnh; n6u chua c6 quy6t dinh h}
lu0t hdnh chfnh thi thgc hiEn theo hinh thric $i luft EAng tucrng img, theo khoan
3 Di6u 2 Th6ng tu sO O8/2013/TT-BNV.

4. Khi c6 ki5t ludn cria co quan c6 thAm quy6n x6c clinh oan, sai, thdi gian
dinh chi, tpm gifr, t4m giam dugc tinh lpi; kh6ng kdo ddi thdi gian ndng luong vi
hinh thfc hj luflt oan, sai. Thgc hiQn truy linh tiAn lucrng vd truy nQp bio hi€m
xd hQi, g6m phAn co quan d6ng, theo bflc luong dd dugc tinh lai.

Eidu 6. HO so yir trinh tq n6ng thulng xuy6n

1. KC to6n ph6i hqp T6 Vdn phdng rd so6t hing th6ng, 10p danh s6ch ngudi
d6n han; ki€m tra quy6t clfnh lucrng gAn nh6t, chrlc danh, thdi gian giii bflc, k6t
qui d6nh gi5, th6ng tin kj' luflt vd c6c kho6ng thoi gian 6nh hucmg diin m6c n6ng
lucrng.

2. HO so quin ly tqitrulng g6m: b6ng tinh m5c ndng luong; bin sao quy5t
dinh luong, quy6t dinh b6 nhiQm vd xdpfugng c6 li6n quan; tdi lipu ddnh gi6
trong thdi gian giir bflc; tdi liQu x6c dinh thdi gian kh6ng dugc tinh ho{c bi kdo
ddi n6u c6; danh s6ch', td trinh ho4c dp th6o quy6t dinh theo th6m quy6n.

3. Vi6n chrlc c6 trdch nhiQm cung cap, x6c nhpn thdng tin; kh6ng ydu cAu

ph6i c6 dcvn xin ndng lucrng mdi rd so6t, kh6ng dC charn quyen loi do cii nh6n
chua nQp don nQi b0. N€u thi6u tdi liQu, bQ phfln tham muu chri <10ng y6u cdu bd

sung vd n€u rO ly do.

4. HiQu trucrng ki6m tra vd quy6t dinh hoac trinh c6p c6 thdm quyAn theo
ph6n c6p. Sau khi c6 quy6t dinh, nhd trucrng cdng khai danh sdch, th6ng b6o ctt
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nh6n, cflp nhflt ti6n luong vd b6o hi6m x5 hQi, luu hO so. Kh6ng 6p dpng b6
phi6u cpnh tranh hoflc t'j lq) n% AOi vOi ndng thudng xuyen.

, Chuong III
NANC BaC LTIONG TRTIOC THOr HAN DO THANH TicH xUAr SAc

Di6u 7. Ei6u kiQn, ti6u chuin vi nguy6n tic li6n ti6p

1. Trong thdi gian giir b4c, vi€n chric <lat <hi hai ti6u chuAn ndng thucxrg

xuyOn tai Di6u 3; ri6ng ndm li0n kC tru6c n6m x6t phii duqc l,ep c6 thhmquyAn
x6p lopi hodn thanh tOt nhigm vp trcr l6n theo Cdng vdn sd 477t. Ki5t qu6 cl6nh

giri cluqc OOi cfri6u theo kj, danh gi|hqp ph6p rip dgng OOi vOi vi6n chric, ghi rO,(.
so, ngdy vdn b6n x6c nhfln.

2. LAp thanh tich xuSt sic trong thgc hiQn nhigm vp, dugc cdp c6 thAm
l^quy€n cdng nhpn bdng vdn bin; chua x€p bQc lucrng cudi ctrng; tinh d6n ngdy

31112 ndm xdt cdn thi6u ti l2th6ng tr& xu6ng c10 tlugc ndng thulng xuyOn. M6i
lAn chi nAng mQt bflc, tru6c thoi h4n t6i da 12thang.

3. Khdng thUc hiqn hai lAn HCn ti6p ndng bflc lucrng tru6c thdi hpn do lflp
thdnh tich xu6t s6c. Phii ki6m tra d6y cfii lich srl quyi5t dinh lucmg; kh6ng gi6i

.a
h4n nguy€n tdc ndy chi trong ctrng mQt ngach, chric danh.

4. Khdng tU cl6ng nh6t quy6t dinh hu&ng php c6p th6m ni0n vugt khung, bd
nhiQm hoflc chuy6n xi5p luong v6i quy6t clinh n6ng bQc luong thu]ng xuy6n d€

k6t luQn ihi cli6u kiQn. Truong hqp h6 so phdt sinh c6ch hi6u kh6c nhau vd
nguy€n tac li6n ti6p, bQ ph4n tham muu b5o c6o HiQu truong xin y ki6n co quan
quin ly c6 th6m quyCn; ldm rd cdn cir tru6c khi quy6t clinh hoflc trinh hO so.

Di6u 8. Chi ti6u vir thdi gian x6t

1. Ty lQ n6ng tru6c thoi hpn do thdnh tich xu6t sfc trong ndm kh6ng qu6
l\oh danh s6ch tri lucrng thuQc phem vi tffi chi ti€u, x6c dinh theo quydt dfnh
giao bi6n ch6 hoSc phd duyQt s6 ngudi ldm viQc tfnh <l6n 31112 ndm xdt. N6u
thpc t6 nhi6u hon s6 dugc giao, phd duyQt thi tfnh theo s6 dugc giao, ph6 duyQt.

Chi tinh ngudi thuQc d6i tugng theo quy dinh; khdng m{c nhi€n cQng toan bQ

lao dQng hqp d6ng vdo.mSu s6. \i,.
2. Cit dt l0 ngudi x6c dinh 01 chi ti€ul *rOng ldm trdn phAn du du6i 10.

PhAn du b6o c6o cdp'tr€n dC t6ng hqp, xem xdt giao th6m; chi sri dung chi ti6u
bO sung khi duo. c c6p c6 thAm quyAn giao. Khdng c6 dinh sO chi ti6u trong Quy
chi5 theo quy mg nhdn sg cria mQt ndm.

3. K6 to6n lflp bdng chi ti6u cta ndm, s6 da sri dpng, s6 cdn lpi vd c5n cri
. ,;. A ',giao b6 sung n6u c6. Ch6 cIQ nghi huu kh6ng tinh vdo chi ti6u thanh tfch xu6t

sic. Dt5n h€t quy I ndrir sau 1i6n kA, phAn chi ti6u cta n6m x6t chua thgc hiQn h6t
kh6ng dugc chuy€n sang ty lQ cia nhirng ndm sau.
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4. Nhd truong t6 chric mQt ilqt xdt thdnh tich xu6t sic vdo cu5i nArn, hodn
thdnh tru6c ngdy 31112;thdi rliOrn titip nhAn hd so dugc th6ng b5o dri scnn al6

c6ng khai vd xrl ly ph6n hOi. Neu chuyiSn sang hai dgt trong ndm, ph6i srla Quy
chi5, quy dinh 16 phdn bO chi ti€u vd xf lf c6c trudng hcrp 1i6n quan tru6c khi
tri6n khai.

Didiu 9. Xr{c ilinh th}rnh tfch vi mrfrc nflng trufc thdi h4n

l. Thdnh tich dugc x6c tlinh theo ngdy ban hdnh qrry6t clfnh cdng nhfln
trong 06 ndm gan nh6t AOi vOi ngpch, chrlc danh y6u cAu tir cao ddng trd l6n; 04

- -4. ,.n[m ddi vdi ng4ch, chfc danh y6u c6u tt trung cdp tro xu6ng, tinh d0n 31112

ndm x6t. Kh6ng chi cin cri ndm hgc hoflc thdi gian ghi trong b6o c6o thdnh tich.

2. Nguoi dd tung n6ng trudc thoi hpn kh6ng dugc sr? dpng c6c thdnh tich
dat dugc trudc ngdy c6 quy6t clinh ndng tru6c thoi hpn gAn nh6t trong khoing
thdi gian n6u tr6n il6 x6t lAn sau. Thdnh tich thuQc giai dopn tru6c nhrmg quy6t
ttinh c6ng nhQn dugc ky sau ngdy c6 quyiSt dinh ndng tru6c thoi han gAn nh6t
dugc xem x6t theo Cdng vdn s6 4771.

3. Mrlc 12 thang: d4t mQt trong c6c thdnh tich theo thf t.u sau: Gi6i thudng
UO Ctri Minh, Gi6i thuong Nhd nudc; danh hiQu vinh dp Nhd nudc theo quy
cltnh; Hudn chucrng c'6c loqi Chii5n si thi dua todn qu6c; 86"g khen cria Thri
tuong Chinh phri; Chi€n sI thi dua tinh; Bing khen cfa Chri tich UBND tinh vC

khen c6ng trgng.

4. Mrlc 09 th6ng: BSrg khen cria BQ, nganh, tinh ve khen chuy6n ile hopc

dQt xu6t; danh hiQu Chii5n si thi dua co so. Thri tp so s6nh trong nh6m thgc hiQn

theo thri tu liQt kC t?i khoin ndy.

5. Mric 06 thrlng: danh hiQu Lao dQng ti6n tiiSn; Gi6y khen cria Thri trucrng

co quan, dcrn vf vd dia phucrng gdn vdi nhiQm vg chuy6n m6n dugc giao. Thf t.u

so s6nh trong nh6m thgc hi6n theo thri tU li-et kd tAi khoin ndy.

6. Thf tu tai c6c kho6n 3,4, 5ld ti€u chi cp thO'h6a diS so s6nh thdnh tich
trong pham vi Quy ch6 ndy. Trucmg hqp cirng lo4i Hudn chucrng, danh hiQu hoflc
hinh thrlc khen thu&ng c6 phAn h?ng, mfc cao hcrn dugc xdt tru6c. Kh6ng cQng

ddn nhi6u thenh tfch mirc th6p dC tg narftIen sd th6ng cta mric cao hon; mQt

nguoi chi hucrng mQt.mric tucrng img thdnh tich cao ntr6t Ori tliOu kiEn.

7. Kh6ng tu coi GiSy khen cria tO chrlc DAng, dodn th6, gi6y chimg nhQn

tham gia hopt dQng hopc gi6i thucrng chua thuQc danh'muc id tucrng duong GiSy

khen chuy6n m6n n6u tr6n. N6u chua 16 lopi thdnh tich, thAm quy6t hoic nQi

dung khen thudng, ph6i d6i chi6u quy tlinh thi dua, khen thucrng vd xin f ki6n
co quan quan ly trudc khi xOp mric; khdng suy di6n chi ttr t6n gqi cua gidy khen.

8. HO so ph6i c6 quyiSt dfnh cdng nhpn ho{c tdi liQu kdm theo th6 hiQn rO

nguoi dugc c6ng nhfln, lopi thdnh tich, thdi tli€m vd th6m quy€n; tdi liQu bi thu
hOi, hty bo hoflc kh6ng thuQc khoAng thoi gian h-o. p lQ khdng dugc tinh. Ngdy
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hu&ng du ki6n bing ngdy <l6n hpn ndng thuong xuy6n tru s5 thhng <lugc x6t;
m6c luong phii dugc ki6m tra dQc lBp cho tlng ngudi.

Didu 10. So srinh thinh tfch vi thtfr tq uu ti6n

1. Tru6c h6t loai kh6i danh s6ch binh chgn hd so kh6ng cl6p rmg di6u kipn.
So sanh nguli chi <1i6u kiQn theo thdnh tfch cao ntr6t trqp lE: nh6m 12thdngtrudc
nh6m 09 thdng, ti6p tl0n nh6m 06 thrlng; trong m6i nh6m thpc hiQn thf tU tpi
DiAu 9. "!

2. N6u thdnh tfch cao nh6t cung loai, cing c6p dQ thi x6t si5 luqng thdnh
tfch hqp lQ cung loai, cirng c6p ctQ d6; ngudi c6 nhiOu hcrn dugc x6p tru6c. N6u
ti6p tUc bdng nhau thi so silnh c6c thdnh tich hqp lQ'cdn lai tt cao xu6ng th6p

. theo Di6u 9 vnb6 lugng tuong img. Khdng tinh mQt quyiSt dinh nhi6u tAn; t<trOng

nh6n sO luqrrg ttr bAn sao, giSy chring nhfln hoflc b6o c6o vA ctng mQt thdnh tich
dd dugc quy6t dinh cdng nh{n.

3. Khi thdnh tich v6n nhu nhau, HQi d6ng binh chgn theo Di6u 12. Ni5u c6
nhidu ngudi cung cdp dQ thdnh tich, ctrng s6 thdnh vi6n th6ng nh6t bAu qhqn

nhtmg khdng dri chi ti6u, 6p dUng uu ti6n theo C6ng vin s6 4771 vdthri tp cp
th6:

a) Ngudi khdng gif chric vU 15nh dpo, qu6n ly vd tt tru6c d6n nay chua
dugc n6ng bfc lucrng tru6c thoi hpn do thdnh tich xu6t s6c;

b) Nguoi khdng gifr chr?c vu ISnh dao, qu6n ly;

c) Nguoi chua timg dugc nAng bQc luong tru6c thoi hqn do thdnh tfch xu6t
sac;

d) Nguoi co thoi gian k6 tu lAn ndng tru6c thdi hpn do thanh tfch xuSt sic
gAn nh6t ddi hcrn; ntiu vdn bdng nhau thi ngudi c6 thdi gian c6ng trlc d6ng b6o
hi6m xd hQi b6t buQc ddi hcrn.

4. N€u v6n chua phan dinh cluqc thi HQi d6ng th6o lufln, binh chqn lpi trong
nh6m bdng nhau; ktit qu6 vd ly do ph6i ghi 16. Trucrng hqp tiCp tpc khdng phdn
dinh dugc,b6o cito co quan quin llf c6p tr6n dC dugc hudng d6n, kh6ng tuy tiQn

th€m ti6u chi, b6c thim hoflc quy6t dinh tltoo y chi c6 nh6n.

5. Kh6ng chia s5n chi ti6u theo chric vp, t6 ho{c nh6m quin ly vd gi6o
vien; kh6ng uu ti€n nguoi qu6n lli chi vi chr?c vg. ViQc 6p dUng ti6u chi phii
nhSt qu6n d6i vOi mqi hO so chi cli€u kiQn, c6 bing d6i ctri6u il6 ki6m tra.

Didu 11. HOi tl6ng x6t nf,ng b$c lucrng trufc thdi hpn

1. HiQu trucrng trao d6i, thdng nhAt vdi cdp riy vd viQc t6 chrlc thgc hign,
quyet dinh thdnh l{p hoac kiQn todn HQi tl6ng khi thgc hiQn xdt. Thdnh phdn b6o
d6m dai diQn l6nh dqo, cdp ty, b0 phfln t6 chric c6n bQ, dodn th6 vd c6c t6
chuy€n m6n theo COng vdn s6 4771. Quy6t ctinh ghi rd chric tr6ch dpi diQn,

kh6ng chi ghi t€n vd chfc vq c6 nhdn.
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2. SO thanh vi€n do HiQu truong quy6t dlnh theo y6u cAu nhiQm vU; COng
v6n s6 4771k<hdng an dinh s6 tuqng vd kh6ng bat bu6c sO te. Khi t6 chrtc C6n!
dodn kh6ng cdn hopt dQng, v6n rd so6t ilpi didn <loan th6'dang ho4t tlQng trong
trudng Oe U6 tri phu hqp; kh6ng m{c nhi6n coi viQc khdng c6 Cdng dodn ld
khdng cdn doan thiS.

Ei6u 12. Ca ch5 lim viQc vdr ki6m soit xung iIQt lqi ich

l. Cdc nQi dung vC hqp vd binh chgn tpi DiAu ndy ld co cht5 nQi bQ cta nhd
trudng. HQi d6ng ki6m tra di€u ki0n, chi ti0u, lflp bang so s6nh thanh tich vd
danh s6ch dU ki6n; kh6ng dung phir5u bdu thay cho kii5m tra diAu kiQn phrip ly.

2. ThAnh vi€n c6 quyAn, lqi ich tr.uc ti6p li6n quan d6n h6 so dang x6t ph6i

-b6o c6o Chri tich HQi <l6ng; kh6ng tham gia tl6nh gi6, thtn lupn lpa chon, b6
phi6u OOi vOi hO so cta minh ho{c nhirng hO so cgnh tranh ctng chi ti6u md
minh c6 lgi ich tryc ti6p. Vi6c b6o ciro, kh6ng tham gia vd biQn ph6p bio d6m
kh5ch quan duoc ghi trong bi6n bin. N€u Chri tich HQi cl6ng c6 li€n quan thi b6o

, a ,.,7
c6o cdp c6 thdrn quy6n dC b6 tri ngudi chri tri pht hqpr

3. SO thenh vi6n c6 quyAn binh chon dugc x6c dinh sau khi xri ly c6c

trudng hqp qr'ry dfnh,tpi kho6n 2. Phi6n hgp binh chgn chi ti6n hdnh khi c6 it
nh6t hai phAn ba s6 thdnh vi6n c6 quy6n binh chqn tham dU. N€u kh6ng thi co
c6u dpi diQn hoflc khdng dri s6 ngudi Oe Uao ddm kh6ch quan thi kiQn todn HQi

ctdng tru6c khi xdt.

4. Binh chon bbng phi6u kfn il6i v6i danh s6ch cAn lua chgn trong phpm vi
chi ti6u. Phi6u ghi rd s6 nguoi tOi cla dugc chgn; phi6u chgn vugt s6 ngudi dugc
ph6p ho{c kh6n g xhc dinh dugc f ki6n ld kh6ng hqp lQ. Thdnh vi6n kh6ng c6
quyAn binh chqn kh6ng dugc nhfln phi6u. Ban ki6m phiOu dugc lua chgn trong
sO ngudi kh6ng c6 lgi,ich tryc ti6p k6n quan.

5. Ngudi dugc dC nghi phii c6 sd phi€u ddng !, quilmQt nria s6 thdnh vi6n
c6 quy€n binh chgn cria HQi il6ng vi nim trong chi ti6u, sau khi 6p dung Ei6u
10. Ki6m phi6u xong ph6i cdng bO sO phitiu phi$.ra,thu v6, hqp 10, kh6ng hqp lQ

. _,( ,.i
vd sd phi€u tung ngudi; bi0n bin ghi cA y ki6n kh6c, khdng chi ghi fj' lQ chung.

6. Hgi d6ng lflp bi€n b6n, danh s6chlp dr cao xu6ng thilp,li do dti holc
khdng tlt diAu ki€n, cdn cri lga chgn, mric vd ngdy hucrng dp ki6n. Ni5u chua ldm
16 vu6ng mhc phap ly hoflc phin frOi cO cdn cri thi chua ctr5t trO so d6; phii x5c
minh ho{c xin hudng d6n theo th6m quyAn, b6o cl6m ti6n d0 vd quyAn lqi hqp
ph6p.

Diiiu 13. Hd str x6t do thdrnh tich xu6t sfc

1. HO so c6nhAn g6m: bin cle nghi kdm bang ke thdnh tich, lich srindng
lucrng; b6n sao quytit' dlnh khen thuOng co xdc nhfln theo y6u cAu; quy0t ilinh
nAng bflc luong gan nh6q quy6t dinh b6 nhiQm vd chuy6n x6p luong ntiu c6; tdi
liQu ddnh gi6, x6p lopi vd tdi liQu cdn thit5t chimg minh tli€u kiQn.
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2. HO so chung g6m: bing x6c dinh chi ti6u; quy:6t <tinh HQi d6ng; b6ng d6i
chii5u diAu kiQn vd thdnh tich; bi6n b6n hgp, phi6u vd bi6n ban ki6m phi6u; danh
s6ch dU ki6n, minh chring c6ng khai; f ki6n phan trOi, ktit qui xr} $; td trinh
thuy6t minh bQc, hQ s6, mrlc huong, thdi cli€m hu&ng; dp th6o quyet dinh hoac
hd so trinh theo ph6n c6p.

Di6u 14. COng khai, xri If phf,n trdi ve quytit Ointr

1. TO Vdn phdng thdng b6o k6 ho4ch, diAu kiQn, chi ti€rr vd thdi han nhQn

hO so; cung c6p Quy ch6 d€ vi6n chrtc nghiOn ciru. Sau khi HQi d6ng x6t, c6ng
khai danh s6ch dg ki6n vd thdng tin cAn tfriet eC ki€m tra di6u ki€n, thanh tfch,

2. Danh s6ch dg ki6n ph6i ni6m yettqi try so ldm viQc hofic cdng khai tr6n
trangth6ng tin diQn tft nQi b9, hC th6ng qu6n ly vdn b6n di6u hdnh cria trudng it
nhdt O: ngdy ldm viQc. Ghi nhpn 16 thcri di6m bat dAu, k6t thric, ctia cli6m hoac

,iduong ddn vd ngudi php tr6ch. Gfi email c6 nh6n theo NQi quy d€ vi6n chirc
ti€p nhfln; viQc grii email bO trq khdng ldm gi6m thdi gian cdng khai t6i tUi6u.

3. Vi6n chfc phin h6i qua vdn bdn, email ho{c k6nh tiiSp nhfln dugc c6ng
UO. fO Vdn phdng t6ng hqp dAy dri, chuy6n HQi ddng ki6m tra; nhd trucrng gi6i
thich, trao d6i, tri ldi timg nQi dung thuQc thdm q,ry6n. NQi dung vugt thAm

quyen b6o c6o c6p trOn. Kh6ng coi viQc ntit ttrOi h4n ni6m y6t ld cdn crl b6 qua

th6ng tin c6 co s& vA frO so, quy trinh.

4. Chich6t danh s6ch khi dd b6o c16m ili6u kiQn vd xrl lf dAy dri ph6n trOi cO

li6n quan. Ni5u di6u chinh ldm thay c16i ngudi dugc d6 nghi hoac thrl tp lpa chgn,

c6ng khai lpi danh sdch di6u chinh itnhil03 ngdy tdm viQc tru6c khi chdt. Luu
c5c phi0n b6n vd c6n cri cli€u chinh.

5. HiQu truong quy6t dinh ho6c trinh c6p c6 th6m quyAn theo phdn c6p hiQn

henh. Hd so thuQc thAm quy6n Chri tich UBND tinh grli qua tuyiSn quin ly clO

drSn Scv NQi vu tru6c ngdy 10/01 ndm sau H6n t<A O6i v6i clqt thuc hign tru6c
3lll2;thUc hiOn sdm hon ni5u So GDDT y€u cAu.

6. Sau khi c6 qry6t d!nh, c6ng khai 116t qu6, th6ng bfrc c6nh6n, cflp nhflt h6

scr, tidn luong, b6o hi6m xa hQi vd luu todlilry hd so. Duy tri dAu m6i ti6p nhQn

ki6n nghi; gi6i quy6t theo dting tinh ch6t nQi dung vd quy dfnh tucrng img, khdng
tU tlat thdi hpn chung cho mgi lopi don.

Chuong IV
xANc BAc LTIoNG rRIIoc rHoI H4N KHI c6 THONG nAo NGHi

HUIJ

Eii,u 15. Eidu kiQn vdr ctr6 O6

1. Vi6n chric dd c6 th6ng b6o nghi huu, trong thdi gian gifi bflc dat itt hai

ti€u chuAn nAng thudng xuy€n, chua x6p bQc luong cu6i ctng; k9 tir ngdy c6

th6ng b6o d6n tru6c ngdy nghi huu cdn thi6u tv 12 thdng tro xudng ct0 cluqc
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ndng thudng xuy6n thi dugc ndng mQt bflc luong tru6c thdi hpn 12 thang theo
kho6n 2 DiAu 3 Th6ng tu sd OB12}L3ITT-BNV vd Mpc II COng vdn sd 4771.

2. Khdng ydu cAu c6 thdnh tich xu6t s6c, khdng 6p dpng chi ti6u l0%o ctn
cfre eO thAnh tich. Ngudi <l6ng thoi thuQc chhai diQn dugc lga chgn mQt trong
hai ch6 dQ; kh6ng hu&ng cl6ng thdi hai cfre OO cho ctng lAn ndng bfc.

Didu f 6. HO scr vi crlch thr;c hiQn khi nghi huu

. 1. t<6 tofuvd T6 Vdn phong ki6m tra th6ng b6o nghi huu, quy6t dinh luong
gAn nh6t, tdi liQu dinh gi6, thdi gian git bpc; iap Ua"g x6c dinh-ngdy d€n han
ndng thulng xuy6n, ngdy hu&ng sau khi trir 12thbngvd ngdy nghi huu.

2. H6 so theo C6ng vdn s6 4771 gdm: td trinh dC nghf nghi huu vd td trinh
ndng bflc luong tru6c thoi han khi c6 th6ng b6o nghi huu ni5u dri iliAu kiQn; binv
sao s6 bao hi6m xa hQi c6 ky x6c nhfln, d6ng dd'u; quyiSt dinh ndng bQc luong
gAn 416t. Kdm thdng.bin nghi huu, tdi lieu ki6m tra diAu kipn vd gi6y td theo
ydu cdu cria cdp c6 thdm quy€n.

3.LAp,xri ly hd so ri€ng, kh6ng <le nghi chung v6i cdc dgt ndng bflc lucrng
cria trudng. HiQu trucrng quytit dfnh hoflc trinh theo phAn c6p; cQp nhpt cfr6 OO

kip thoi, kh6ng cho dgt xdt thanh tfch cu6i nbm.

Chuong V
TO CHrrc THrtc HrSN

Di6u ll.Tr6ch nhiQm thr;c hiQn vi brlo crlo

l. HiQu truong chiu tr6ch nhiQm t6 chrtc l6y f ki6n , trao c16i v6i c5p riy vC

Quy ch6; thuc hiQn viQc trao O6i vOi Ban Ch6p hdnh C6ng dodn cung i6p nti,
cdn t6 chric ho4t ctQng theo quy clinh. Khi co c6u t6 chtiC thay ddi, ifrU. triQ,
theo hu6ng d6n c9 thAm quy0n; kh6ng t'J dft mdt t6 chric kh6c thay cho COng
dodn vC thdm quydn phfiply.

2. Cbc Ph6 Hi6u trudng vd td trucrng x6c nhfln thdng tin thuQc linh vgc phq
trtrch, pnO UiCn Quy ch6, ki6m tra h6 scr vd phin 6nh vu6ng mhc; kh6ng x6c
nhfln thay cdp c6 thAm quydn ve ea*r gi6, khen thucmg ho{c quyiSt dinh luong.

3. T6 Van phdng ldm dAu m6i frO scr, c6ng khai, ti6p nhfln phin hOi va luu
I

fff. K6 toiln theo ddi lfch sri luong, tinh chi ti6u, ngdy hudng, lflp hO scr vd cQp

nhat chi5 {0. ViCn chric kC khai trung thgc*.cung cdp tili liQu, kii5m tra th6ng tin). ,,
vd c6 quy6n phin h6i, kiOn nghf theo quy rlinh.

. 4. Ei+ lcj, trudc'ngdy 15/12 hing ndm, T6 Vdn phdng ph6i hqp k6 toAn
tdng hqp d€ nhn trudrng b6o c6o qua S0 GDDT theo tuy6n quan l1f, b6o dim m6c
b6o c6o uia tinh; srl dsng Mdu sd 1 kdm Thdng tu s5 OBI2OL3ITT-BNV. 86o
ciro cir tinh hinh, vuong m6c, chi ti6u vd phAn du du6i 10 ngudi phuc vg xdc
dinh tj, lQ ndm sau; c$p nh0t kct qu6 phdt sinh sau lcj' b5o c6o theo y6u cAu.

Di6u 18. C6ng khai, hiQu h;c vir sr?a AOi Quy ctr6

1. Quy ch6 c6 hiQu lUc theo Quy6t dinh ban hdnh, dugc c6ng khai trdn
Website trudng vd grii S& GDDT dC UiCt, quin ly, ki€m tra. Thay d6i ti6u chi,
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c6p dQ thdnh tich, thri tU uu ti6n hoflc quy trinh phii duqc trao d6i, lfiV !,kii5n,
ban hdnh vd cdng khai tru6c l&i 6p dung.

2. HO so dd phdt sinh tru6c ngdy Quy ch6 c6 hieu lUi dugc rd so6t theo quy
tlinh 6p dung t?i thli di€m 1i6n quan vd hu6ng ddn cria co quan quinly; kh6ng
dirng Quy ch6 ndy tl6. m{c nhi6n c6ng nhfln, b6c b6 hoflc hqp thric h6a kiSt qui
trudc d6.

" 3. NOi dulg chua quy tlinh ho6c c6 vu6ng m8c thgc hi,Qn theo vdn b6n c6
thAm quyen; n6u vdn b6n dugc viQn d6n srla d6i, thay thi5 thi?p dung quy dlnh
mdi vd cQp nhflt Quy c!e. HQi c16ng, t6, cd nh6n khdng tu gi6i thich m0 rQng

rli6u kipn tr6i quy <lfnh c0p ftAn.l.
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